
 
 

 

Survey of the Executive Positions of the Gamma Phi Chapter of Alpha Gamma Sigma 
 
Participation in the Executive Board of the Gamma Phi Chapter of Alpha Gamma Sigma is an amazing way to 

gain an appreciation for teamwork, responsibility, capability, and campus involvement.  Those who get the 

most out of their experience consider their participation to be a learning experience alongside their formal 

education.  Being an effective officer is not always easy and straight-forward, yet it is through this challenge 

that those who rise to the occasion develop into strong individuals with a mark of pride on scholarship 

applications, transfer applications, and résumés. 

 

There are a few requirements that lie across the board for all officers.  These requirements include attendance 

during general meetings, held Wednesdays from 5:00PM-6:00PM in SAC West Room 202, attendance at 

executive meetings held Tuesdays from 5:00PM-6:30PM in SAC East Room 225, and participation within 

assorted committees, such as the Scheduling Committee, First General Meeting Committee, etc. 

 

Thank you for your interest in the executive positions of the Gamma Phi Chapter of Alpha Gamma Sigma.  

Please read on for individual officer descriptions. 

 

President 
 The President’s job is to provide the communicative network that allows the rest of the executive 

board to function.  The President appoints committees, writes agendas, and presides over both the executive 

and the general meetings.  It is the President’s job to oversee that the chapter’s policies and activities always 

conform to the spirit of the purpose of the chapter as stated in the chapter bylaws.  The president works with 

the executive board in developing and maintaining the vision/goal for the year and/or semester.  While the 

President oversees every other position within the board, the President is subservient to the board as a whole. 

 

Vice President, Fundraising 
 The Vice President of Fundraising replaces the President in his/her absence.  The Vice President of 

Fundraising is an administrative position; it designs and observes all fundraising events within the chapter.  

Part of this position is the ability to initiate policy within the purview of Fundraising.  The Vice President of 

Fundraising should be able to plan and schedule events without supervision from any other officer, though 

final approval of any plan or policy made by the Vice President of Fundraising must be finalized by the 

executive board. 

The Vice President of Fundraising maintains the Fundraising Committee and instructs event chairs on 

how to setup and maintain events.  He/she works along with the executive board to answer any questions 

brought up about, or during, an event.   

 

Vice President, Publicity 
 The Vice President of Publicity replaces the President in the absence of both the President and the 

Vice President of Fundraising.  The Vice President of Publicity is an administrative position; it designs and 

observes all chapter outreach, including event advertisements and membership recruitment.  Part of this 

position is the ability to initiate policy within the purview of Public Relations.  The Vice President of Publicity 

must be able to plan and schedule activities without supervision from any other officer, though final approval 

of any plan or policy made by the Vice President of Publicity must be finalized by the executive board. 

 An additional role of the Vice President of Publicity is to maintain both the chapters social media page 

and also our website. 

 

 

 

 

 

 

 



 

Vice President, Community Service 
 The Vice President of Community Service replaces the President in the absence of both the Vice 

President of Fundraising and the Vice President of Public Relations.  The Vice President of Community 

Service is an administrative position; it designs and observes all Community Service events within the chapter.  

Part of this position is the ability to initiate policy within the purview of Community Service.  The Vice 

President of Community Service must be able to plan and coordinate events without supervision from any 

other officer, though final approval of any plan or policy made by the Vice President of Community Service 

must be finalized by the executive board. 

The Vice President of Community Service maintains the Community Service. He/she works along 

with the executive board to answer any questions brought up about, or during, an event.   

 

Treasurer 
The Treasurer is responsible for tracking and processing all monetary interactions of the Gamma Phi 

Chapter of Alpha Gamma Sigma.  It is the Treasurer’s job to deposit all funds and process all expenses of the 

chapter, and submit weekly financial updates to the executive board.  The Treasurer collects processed dues 

from the Membership Secretary for depositing.  The Treasurer uses executive minutes delivered from the 

Recording Secretary to process purchase requisition paperwork for payments, reimbursals, scholarships, etc.  

The Treasurer should be familiar with Microsoft Excel for financial tracking and presentation to the executive 

board. 

 

Membership Director 
The Membership Director is responsible for tracking and maintaining all membership status records, 

including hour progress, membership GPA verification, dues payment status, and personal contact information.  

The Membership secretary collects and processes all dues and applications from the general membership.  

After processing, the Membership Director is responsible for delivering collected dues to the Treasurer.  All 

hours and membership related questions shall be directed toward the membership director.  The Membership 

Director must be familiar with Microsoft Excel for membership tracking and presentations to the executive 

board. 

 

Inter-club Council (ICC) Representative 

The ICC Representative portrays the AGS opinion at club-forum meetings, hosted by the Inter-club 

Council Wednesdays at 3:00PM in the Student Activities Center.  The ICC Representative is both a member of 

the ICC and of AGS; as a member of the ICC, the ICC Representative shall vote on inter-club financial and 

activity decisions and make these decisions known to the executive board of the Gamma Phi Chapter of Alpha 

Gamma Sigma.  The ICC Representative maintains the charter of the Gamma Phi Chapter of Alpha Gamma 

Sigma and brings updates to the AGS executive board on all charter and incentive-related issues. 

 

Recording Secretary 
The Recording Secretary is responsible for recording the decisions and actions made by the executive 

board of the Gamma Phi Chapter of Alpha Gamma Sigma.  The notes (called minutes) taken by the recording 

secretary are legal documents used for reference when any questions are asked about the history of the chapter 

or the decisions made by the board.  Promptness in preparing the minutes is important because copies are 

required for use by the treasurer in processing any chapter expense, e.g. payments, reimbursals, scholarships, 

etc. 

 

Newsletter Editor 

The Newsletter Editor informs all AGS members of upcoming activities, deadlines, and pertinent 

decisions made by the membership and the board throughout the semester.  Typical exhibition formatting is 

via email; however hardcopy posting and submissions to the webmaster for web-posting are desirable 

extensions of the Newsletter Editor’s charge.  It is the Newsletter Editor’s mission to keep fully updated on the 

actions of the society by cross-referencing with other officers and writing careful notes at executive meetings 

for detailed reporting to the membership-at-large.  The Newsletter Editor is responsible for the entire 

composition of the newsletter. 

 

 


